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REQUEST FOR PROPOSALS 
COMMUNITY HOUSING SUPPORTIVE SERVICES PROJECT
THE CITY OF NORTHAMPTON, MASSACHUSETTS

I.  Introduction
The  Housing Needs Assessment and Strategic Housing Plan* commissioned by the Northampton Housing Partnership (“the Partnership”), with funding from the Community Preservation Act, identified three major goals for the community’s housing efforts: creating new housing; preserving and sustaining existing affordable housing; and working to end homelessness. Homelessness prevention is a high priority for the Partnership and the City, and it is, in addition, connected to other affordable housing initiatives and priorities. Without supportive services to keep people in affordable housing, many Northampton families and individuals are in danger of losing their homes and, consequently, becoming homeless. 
*For more information on local goals and priorities, refer to the Northampton Housing Needs Assessment and Strategic Housing Plan on the City’s website at www.northamptonma.gov as well as other plans and reports. 

II.  Purpose of the Project

A survey issued by the Partnership to further assess the needs of the community was distributed to property managers at 10 of Northampton’s larger low income housing developments. It confirmed the Partnership's understanding that the vast majority of notices to quit (the document that begins the eviction process) were for non-payment of rent, and that the vast majority of eviction cases that result in physical eviction are a result of non-payment of rent. The statistics of the 10 complexes surveyed revealed that of 1,141 total notices to quit that were served by these developments in 2012, 1,111 were for non-payment of rent. Of the 24 physical evictions in 2012, 21 of them were a result of non-payment of rent. 
The goal of this project is to ensure that low and moderate income residents of Northampton are able to sustain their tenancies and thrive within Northampton’s community housing. The Northampton Housing Partnership, through the Office of the Mayor, will provide funding to a community agency which will be responsible for creating and administering the Northampton Housing Support Project. The funds will primarily be used to hire a Community Housing Support Manager who will provide a range of supportive services to provide financial stability to families and individuals at risk of eviction for non-payment of rent. 

Even for tenants in subsidized or public housing, who pay between 30-40% of their household income towards rent, it can often be difficult to juggle their various bills and expenses and ensure that rent gets paid. Oftentimes, the need to prioritize payment of unexpected expenses such as car repair or medical bills can result in an eviction for non-payment of rent. For many low income tenants, budgeting can be very challenging, particularly in light of their very limited resources and temporary income interruptions. Additionally, tenants may be suffering from mental or physical disabilities, and may have limited knowledge about how to effectively budget their money. 

Tenants who are evicted for non-payment of rent are often rendered homeless, and those who were evicted from subsidized or public housing are not eligible for shelter anywhere in the Commonwealth. 

III.  Scope of Work

Project Location:  This project will provide supportive services to families and individuals who reside in Northampton’s community housing as defined by the Community Preservation Act, Massachusetts General Laws Chapter 44B, Section 2. By definition, households eligible to receive assistance are families and individuals whose household income is less than 100% of area median income. 
The Community Housing Support Manager is expected at a minimum to provide the following specific assistance to tenants at risk of eviction for non-payment of rent, all of which are intended to establish financial stability:

· Budget counseling/financial literacy program: The Housing Support Manager will provide one-on-one budgeting counseling and may also create financial literacy workshops for families and individuals who are having difficulty managing their budget. 

· Income maximization: Approximately $65 billion dollars worth of government benefits designed to address basic human needs such as food, health services, child care and affordable housing go unclaimed every year. Some entitled families claim no benefits whatsoever, and some do not maximize the benefits available to them, due in large part to lack of knowledge about the various programs as well as the challenges of navigating a sometimes byzantine system by themselves. The Housing Support Manager will work with tenants to maximize their income to ensure financial stability by identifying possible sources of benefits and income and assisting families and individuals in securing those benefits. 
· Referrals to social service agencies: Sometimes families have other non-financial issues, including mental health challenges that impact upon their ability to pay rent timely. The Housing Support Manager will work with tenants to identify these other challenges and make appropriate referrals to area agencies and services. 

· Securing assistance with the timely and regular payment of rent. If the Housing Support Manager identifies that the family is having difficulty making timely and regular rent payments, he/she will assist in identifying the best option as well as navigating the oftentimes complex requirements of the different payment assistance programs, which include a representative payee; protective payments from the Department of Transitional Assistance; employer wage assignments and automatic bank withdrawals/electronic fund transfers. 
· Provision of rep payee services: The Housing Support Manager will establish a qualified organizational rep payee in Northampton to provide rep payee services to tenants at no cost. The Housing Support Manager will act as a liaison with property managers of low income housing developments to help identify tenants who are at risk of eviction at all stages: prior to receipt of the notice to quit, after receipt of the notice to quit, and at the point that the eviction case is filed in court. The Housing Support Manager will also be a resource for the housing court specialists who assist tenants and landlords with mediation. As part of the Manager’s outreach, s/he will be present in court when the Hampshire County Housing Court is in session. 

lV. Submission Requirements

All Proposals must be received no later than 4:00 p.m. on December 19, 2014. Proposals must be submitted via email or hand delivered hard copy to:

Northampton Housing Partnership

c/o Peg Keller, Housing and Community Development Planner

Office of the Mayor

City Hall

210 Main Street

Northampton MA 01060

pkeller@northamptonma.gov
A complete proposal will include the following:

1.    Cover Sheet
Please prepare a cover sheet containing the following information:

· Name of Organization and Address

· Name of Contact Person for this proposal, along with contact information

(address, phone number and email)

· Brief Summary of your Projected Outcomes

2.    Proposal Narrative
Please answer the following questions. The total narrative should not exceed 2,500 words.

· Describe your organization’s prior experience working with the population that is the target of this RFP. In this response, you may include any experience your organization’s staff has in working within the legal framework of residential evictions. 

· Describe how your organization will get landlords to participate in the services described in this RFP.

· Describe how your organization will get tenants to participate in the services described in this RFP. Assuming you get initial cooperation from a tenant, how will you ensure continued participation? What innovative strategies, if any, will you use to ensure their cooperation?
· Do you propose to use existing staff or will you hire new staff to carry out the activities of the project? If you are going to use existing staff, please provide his or her resume. In either case, please provide a proposed job description for the Community Housing Manager. 

· Describe the outcomes you expect to achieve at the end of this grant. Please include not only quantitative outcomes (numbers of individuals or households served) but also a description of the qualitative results that you expect will be achieved for these clients. Include the performance outcome measurement metric as described in the next section. 
3. Other Requirements
The funding award has been made from the City of Northampton’s Community Preservation Act. Conditions of the award are as follows:
· The Northampton Housing Partnership shall present the selected proposal and the rationale for selection of that proposal to the Community Preservation Committee at a regular meeting of the CPC prior to disbursement of any funds.
· The metric being utilized for measurement of program goals, including evictions prevented, must be approved by the Northampton Housing Partnership and Community Preservation Committee prior to the disbursement of any funds.
· Each year until the completion of the project, (no later than December 31), the Vendor shall provide the Northampton Housing Partnership, for submission to the Community Preservation Committee, with a written update on the progress of the work. A Final Report is due not later than 30 days after the date of completion. The Final Report shall be to the satisfaction of the Northampton Housing Partnership and Community Preservation Committee, whose approval shall not be unreasonably withheld. 
4. Proposed Budget and Project Milestones
The amount of the CPC award is $195,000 for a three year period. Describe how the funds will be allocated over the grant period and provide an explanatory narrative articulating project milestones and annual goals to be achieved.
Payment Terms: The term of this grant award and the deadline for the completion of all work is three years from the date of the City’s execution of the CPC agreement. The City shall pay the selected Vendor upon receipt and approval of invoices, as a cost reimbursement on a quarterly basis. The invoices shall detail the work that has been completed on the project to date. The final payment will not be issued until a Final Report has been submitted and approved by the Northampton Housing Partnership and the Community Preservation Committee. 

5.  Time Table
Submission responses are due December 19, 2014. 
The Northampton Housing Partnership will review the responses, conduct interviews and make a selection by January 30th, 2015. The Housing Partnership will present the Request for Proposals, the selected proposal and the rationale for the selection of that proposal, as well as the required performance measurement metric to the Community Preservation Committee at the next regularly scheduled CPC meeting following that date. After the CPC’s review and approval, a vendor contract will be signed. (Estimated time for project commencement would be mid- February 2015).
Late proposals will not be accepted.

Upon review, if any items are missing and/or incomplete, the Housing Partnership, at its discretion, may reject the application. Additionally, the submission of proposals will be deemed to incorporate the permission of the Proposer for the City or its agents to make any inquiries concerning the Proposer as considered necessary to fully review qualifications.

Any questions regarding this RFP should be submitted in writing to Peg Keller, Office of the Mayor, City Hall, 210 Main Street, Northampton, MA 01060.  

V. SELECTION CRITERIA

The City will spend no more than $195,000, which is the amount award by the Community Preservation Committee for this project, and will compare all proposals based on which project will provide the best services for this amount. 

The Community and Economic Development Office will open and log in all proposals that are submitted by the legal deadline. The Northampton Housing Partnership will review all proposals, coordinate the review and selection process including a review of references and select a Vendor to undertake the contract.  Proposers will be interviewed to solicit additional information on their proposal and their ability to complete the Scope of Work. All proposers will be notified of the results of the selection process, in writing, within thirty (30) days of the submission deadline to the greatest extent possible.  

The review process will consist of two phases. First, all proposals must meet the following minimum requirements:

· Timely submission of the Proposal;

· Inclusion of the required standard forms  (Certificate of Non-Collusion, Certificate of Authority and Tax Compliance Certificate); and

· Proper compliance with all terms and conditions as described in this RFP.

FAILURE TO MEET THESE MINIMUM REQUIREMENTS WILL RESULT IN THE REJECTION OF THE APPLICATION.

If a proposal meets these minimum criteria, it will be determined as competitive and evaluated according to specific comparative selection criteria.  These comparative selection criteria will be applied uniformly to all proposals, with each criterion rated as follows:

· Highly advantageous (3 points – the response excels on this specific criterion)

· Advantageous (2 points – the response meets the evaluation standard for this criterion)

· Not Advantageous (1 point – the response does not fully meet the evaluation criterion or leaves questions or issues that are not fully addressed)

· Unacceptable (0 points – the response does not address the elements of this criterion)

The ranking system and individual comparative selection criterion are detailed below. If there are multiple proposals receiving equal rankings, the price proposal may be considered. 
	1. Qualifications and Capacity

Level of expertise of the Proposer, including completion of similar projects

	Points
	Ranking
	Description

	0
	Unacceptable
	The proposal indicates no evidence of expertise necessary to complete the project and has not completed a similar project to date.

	1
	Not Advantageous
	The proposal indicates evidence of some related expertise necessary to complete the project and has completed some work similar to the work required in the Scope of Work.

	2
	Advantageous
	The proposal indicates evidence of in-depth expertise necessary to complete the project and has implemented at least two (2) similar projects.

	3
	Highly Advantageous
	The proposal indicates evidence that the firm has substantial expertise necessary to complete the project and has completed more than two (2) similar projects.


	2.       Understanding the Scope of Work/Feasibility of the Approach

Knowledge and understanding of the elements of the required Scope of Work and proposed approach to the project

	Points
	Ranking
	Description

	0
	Unacceptable
	The proposal indicates an inadequate review or understanding of the required Scope of Work, missing key tasks.

	1
	Not Advantageous
	The proposal indicates an incomplete review or a vague understanding of the required Scope of Work and does not adequately address all elements.

	2
	Advantageous
	The proposal indicates a sufficient review and understanding of the required Scope of Work and adequately documents the proposer’s approach.

	3
	Highly Advantageous
	The proposal indicates a thorough review and full understanding of the required Scope of Work and proposes a clear, comprehensive and responsive approach.


	3. Quality of Past Work
Prior successful experience with providing similar services


	Points
	Ranking
	Description

	0
	Unacceptable
	None of the narrative submitted by the Proposer indicates relevance to the services being solicited under this RFP and no specific experience relative to the project is articulated.

	1
	Not Advantageous
	Some of the narrative submitted by the Proposer indicates relevance to the services being solicited under this RFP and references indicate past performance problems. 

	2
	Advantageous
	Narrative communicates clearly and fully about the relevant subject matter, has clear relevance to the services being solicited under this RFP and references indicate solid past performance.

	3
	Highly Advantageous
	Narrative is written clearly, fully covers the relevant subject matter, and references indicate outstanding performance on similar projects.


	3. Quality of Written Proposal

Quality of the proposal  including strong written communication skills

	Points
	Ranking
	Description

	0
	Unacceptable
	The proposal is both unclear and incomplete.

	1
	Not Advantageous
	The proposal is either unclear or incomplete.

	2
	Advantageous
	The proposal is both clear and complete. 

	3
	Highly Advantageous
	The proposal is both clear and complete and excels with respect to graphics, format and/or writing style and grasp of subject material.


	4. Immediate Availability and Timeline for Project Completion

Ability to commence work immediately and meet proposed deadlines in the Scope of Work

	Points
	Ranking
	Description

	0
	Unacceptable
	The proposer provided no evidence of immediate availability to begin work and/or ability to ensure timely completion of the project within budget.

	1
	Not Advantageous
	The proposer indicated vague or incomplete timelines for availability and/or timely completion of the project within budget.

	2
	Advantageous
	The proposer indicated adequate evidence of immediate availability and a responsive timeline for project completion within budget.

	3
	Highly Advantageous
	The proposer provided evidence of immediate availability and a timeline for project completion that is ambitious and timely in nature.  References indicate that prior work has been completed in a responsive manner and within budget.


VI.
AWARD OF CONTRACT

The Housing Partnership is expected to award a contract to the selected consultant within sixty (60) days of the proposal due date to the greatest extent possible.  All proposers will receive written notification of this decision.

All invoices for services rendered must be submitted to the Office of Planning and Development for approval and payment and must reference the work completed to date.  All invoices will be paid within forty-five (45) days of receipt.  No payments will be made under the contract until the Housing Partnership and Office of Planning and Development have determined that the applicable work items have been completed comprehensively and acceptably in accordance with the Scope of Work.

VII.
GENERAL CONDITIONS

This section of the Request for Proposals contains the general conditions and restrictions covering the submission of the proposals as well as the professional services contract.

· Reservation of Rights
The City of Northampton reserves the right, in its sole discretion, to reject at any time any or all proposals, to withdraw the RFP, to negotiate with one or more proposers, and/or negotiate on terms other than those set forth herein. The City likewise reserves the right, at any time, to waive compliance with, or change any of the terms and conditions of this RFP or to entertain modifications or additions to selected proposals.  Moreover, all determinations as to the completeness or compliance of any proposals, or as to the eligibility or qualification of any proposer, will be within the sole discretion of the Housing Partnership.

· Public Records
All documents that are submitted in response to this RFP are deemed public records under Massachusetts General Laws Chapter 30B, Section 3 and open to public inspection.  Subject to the requirements of the Massachusetts Public Records Laws, all proposal materials are subject to disclosure upon request.  However, pursuant to M.G.L. Chapter 30B, all proposals remain confidential until the completion of all evaluations pursuant to this RFP.

· Rights to Submitted Material
All proposals, responses, inquiries or correspondence relating to or in reference to this RFP and all reports, charts, displays, schedules, exhibits and other documentation submitted by proposers will become the property of the City of Northampton when received.  The City is not obligated to pay, nor will in fact pay, any costs or losses incurred by any proposer at any time including the cost of responding to this RFP.  The City will be under no obligation to return any proposals or material submitted by a consultant in response to this RFP.

· Uniform Proposals
To enable the City to perform a fair comparative analysis and evaluation of proposals, it is essential that a uniform format be employed in structuring each proposal.  The required proposal format is specified under Section 1X.  The Proposer’s degree of compliance with the requirements of this RFP and their clarity in such proposal will be a significant factor in the subsequent evaluation process.  Each proposal must comply with all submission requirements as directed herein.  Proposals that are defective, irregular, or not in compliance will be rejected.  Unnecessarily elaborate responses and excess material beyond that requested will be considered unresponsive.

· Revisions
If it should become necessary to revise any part of this RFP or otherwise provide additional information, an Addendum will be issued by the Community and Economic Development Office and furnished to all prospective proposers who have obtained copies of the RFP.

· Clarification of Proposals
Any Proposer may be required to discuss or clarify its proposal with the Northampton Housing Partnership at any time during the procurement process.

· Proposers Examination of the Request for Proposals
Proposers are encouraged to examine all information and materials contained in and referenced in this RFP.  Failure to do so shall be at the proposer’s risk.    

· Independent Contractor
The selected individual or firm will be considered an independent contractor and will not be entitled to any benefits provided to regular municipal employees.  The Vendor will be responsible for paying his or her own income and Social Security taxes as well as any employment benefits.

· Compliance with Regulations
The successful proposer must comply with all applicable federal, state and local laws and regulations.

· Compliance with Municipal Obligations

No transaction will be consummated if any principal of any selected developer is in arrears or in default upon any debt, lease, contract or obligation to the City of Northampton, including without limitation, real estate taxes and any other municipal liens or charges. The Housing Partnership reserves the right not to review any proposal by any such proposer.

· Withdrawal of Proposals
Proposals may be withdrawn by written or facsimile notice received by the Community and Economic Development Office at any time.

· Proposals Considered Firm
All proposals will be considered “firm” and must comply with all conditions in this RFP.

· Amendment of Proposals
Proposals may be amended by written notice received by the Community and Economic Development Office prior to the time specified for receipt of the proposals, no later November 28, 2014 at 4:00 p.m..  No respondent will be allowed to amend its proposal on or after that time.  All amendments must be delivered to Peg Keller at the Community and Economic Development Office in an envelope or similar packaging, clearly marked “Amendment to Proposal for Services – Housing Partnership” and include the respondent’s name.

· Incurring Costs
The City of Northampton shall not be liable for any costs incurred by proposers in preparing, submitting or presenting proposals or in satisfying and demonstrating requirements.  The City shall not reimburse any costs incurred by proposers in anticipation of being awarded the contract under this RFP.

· Assignment of Contract
The Vendor who is awarded a contract shall not assign, transfer, convey or otherwise dispose of said contract, or his right, title, obligation, or interest in or to the same, or any part thereof, without previous consent in writing from the Community and Economic Development Office and Housing Partnership endorsed on or attached to the contract. 

· Notice to Proceed and Availability of Funds
Services provided by the successful proposer shall be rendered through a professional services contract based on the requirements and conditions provided in this RFP.  After a contract is approved it shall only become operative upon the delivery to the Vendor of a contract signed by the Housing Partnership and the Community and Economic Development Office.  The City shall only be obligated under the contract to the extent of payments as called for in the approved contract issued pursuant to the RFP.  The Vendor shall prepare itemized invoices each time a request for payment is submitted including, but not limited to, applicable task numbers from the Scope of Work, deliverables, staff names, hours worked, rate of pay, and other costs; unless payment has been made through a lump sum at the beginning of the contract period.  The Community and Economic Development and Planning Office, in conjunction with the Housing Partnership, will approve all payments for work.  No work shall begin until an authorization letter (Notice to Proceed) is received from the Office of Planning and Development. 
(Northampton Housing Partnership is staffed by the Community and Economic Development Office which is part of the Office of the Mayor. The staff overseeing the Community Preservation Committee is housed in the Office of Planning and Sustainability houses the fiscal component for this grant award.).
· Severability

The provisions of the professional services contract shall be severable.  If any provision is found by a court to be invalid, the remaining provisions shall remain fully effective.

· Force Majeure
Neither party will be liable to the other for any failure or delay in rendering performance arising out of causes beyond its control and without its fault or negligence.  Such causes may include, but not be limited to, acts of God or the public enemy, freight embargoes, and unusually severe weather, but the failure or delay must be beyond its control and without its fault or negligence.  
CITY OF NORTHAMPTON CONTRACT
To be signed with Selected Vendor
CITY OF NORTHAMPTON

MASSACHUSETTS

CONTRACT

FOR

(Non-construction supplies or services)
THIS AGREEMENT, executed this 

 day of 



 20
 by and between

(type in Vendor name and address)  hereinafter called "Vendor" and the City of Northampton, a municipal corporation in the County of Hampshire, Commonwealth of Massachusetts, party of the second part hereinafter called "Owner".

WITNESSETH, that for the consideration hereinafter mentioned, the Owner and the Vendor shall agree to the terms and conditions contained in this contract, enumerated as follows: The Owner-Vendor Agreement, Bidding Documents, Contract Forms, Specifications contained in (attach  specification or vendor quote and reference the document here), and all addenda issued prior to and all Modifications issued after execution of the Contract.

THE OWNER shall pay the Vendor for the performance of this contract in the sum of (type in the dollar amount) dollars in accordance with the terms of this contract.

This contract shall not be altered in any particular without the consent of all parties to this contract.  All alterations to this contract must be in writing and authorized as such by the Mayor and a Majority vote of the Board, Agency, or Committee signing this contract.

The Vendor shall not delegate, assign or transfer any of its duties delineated in the scope of services without prior written consent from the CITY.

In the event the Vendor is a corporation a certificate that the person executing this contract is duly authorized to sign, must accompany this contract.

Notwithstanding anything in the Contract documents to the contrary, any and all payments which the City is required to make under this Contract shall be subject to appropriation or other availability of funds as certified by the City Auditor.  Obligations for payments beyond the current fiscal year are subject to appropriation and this Contract shall be canceled in the event of non-appropriation.

Final payment on this contract shall release and discharge the Owner from any and all claims against the Owner on account of any work performed hereunder, or any alteration hereto.

The Vendor shall indemnify and hold harmless, the CITY and all of its officers, agents, and employees against all suits, claims or liabilities of every nature, arising out of, or in consequence of, the acts or omissions of the Vendor, its employees, agents, or sub-contractors in connection with their rendering of services or goods under this AGREEMENT and will, at the Vendor’s own cost and expense, defend any and all such suits and actions

By signing this contract the Vendor agrees to subject any dispute to mediation, at the option of the City, prior to filing suit in any forum.

This contract shall be deemed to be a Massachusetts contract and its interpretation and construction shall be governed by the laws of Massachusetts and the Charter and Ordinances of the Owner.

The provisions of this contract are severable.  If any provision of this contract shall be held unconstitutional by any court of competent jurisdiction, the decision of such court shall not affect any other provisions of this contract. 

The City of Northampton is not bound by this contract until approved by the Mayor of Northampton.

Pursuant to M.G.L. Chapter 62C, Section 49A, I certify under the penalties of perjury that I have, to my best knowledge and belief, complied with the law of the Commonwealth relating to taxes, reporting of employees and contractors, and withholding and remitting child support.  I further authorize the City of Northampton to deduct from the amounts due under this contract, any overdue taxes, real or personal, or any other fees due to the City of Northampton from the vendor which become due and payable by the vendor or its officers, directors or agents during the term of this contract or until the final amounts due under this contract are paid in full.

Check one:  The vendor does ( not ( have a Northampton office. 

IN WITNESS WHEREOF the Owner caused these presents to be signed in quadruplicate and approved by David Narkewicz its Mayor and the said Vendor has caused these presents to be signed in quadruplicate and its official seal to be hereto affixed by its officer or agent thereunto duly authorized (by the attached corporate resolution).  This instrument shall take effect as a sealed instrument.

Vendor:


















Vendor













it's






Authorized Signatory





Title





Date


Certificate by Corporation to Sign Contract
At a duly authorized meeting of the Board of Directors of the 






                                                                 









(Name of Corporation)

held on 




  .                                                                 
    

(Date)

At which all the Directors were present or waived notice, it was voted that, the Authorized Signatory of this company, be and he hereby is authorized to execute contracts and bonds in the name and behalf of said company, and affix its Corporate Seal thereto, and such execution of any contract or obligation in this company's name on its behalf by such officer under seal of the company, shall be valid and binding upon this company,

                    A TRUE COPY,

                    ATTEST:












                                      


 (Clerk)

                    Place of Business 










                    Date of this Contract 
 







CITY OF NORTHAMPTON:

BY:
















Northampton’s Board or Commission

Signatures of the Board or Commission





  Date  








  Date  




Chief Proc. Officer, approved as to form and c. 30B compliance





  Date  




City Auditor, approved as to appropriation.





  Date  




Mayor David Narkewicz
Tax Compliance Certification
Pursuant to M.G.L. Chapter 62C, Section 49A, I certify under the penalties of perjury that I have, to my best knowledge and belief, complied with the law of the Commonwealth relating to taxes, reporting of employees and contractors, and withholding and remitting child support.

I further authorize the City of Northampton to deduct from the amounts due under this contract, any overdue taxes, real or personal, or any other fees due to the City of Northampton from the vendor which become due and payable by the vendor or its officers, directors or agents during the term of this contract or until the final amounts due under this contract are paid in full.

Check one of the following.

The vendor does not have a Northampton office. 
________

The vendor does have a Northampton office.     
________





_____________________________________     


Social Security Number or          
Federal Identification Number      
_____________________________________________________






Signature of Individual or Corporate Name

 By:





___________________________________
                Corporate Officer

                (if applicable)
________________________________________________________________________

Date
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